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September 13, 2011 
 
Ms. Jennifer Milano 
1411 Urban Fantasy Drive 
First Draft NM 87034 
 
 
Dear Ms. Milano, 

According to our email exchange today, I have agreed to copyedit your novel in manuscript 
form. In your estimation, the manuscript requires correction of spelling, grammar, syntax, and 
other mechanical problems, not major reorganizing or rewriting. As we discussed, my fee for this 
job is $1,000. I'm accustomed to communicating by email; we can also confer by telephone when 
necessary.  

Assuming electronic delivery of the manuscript on or before September 15, I would expect to 
complete the project by Tuesday, November 15. Because I will be reserving time during the 
coming weeks, I will need to know by Thursday, September 15, whether you intend to proceed. 
At that time, should either of us decide not to continue with the project, we agree that no 
payment is due. If you decide not to engage my services but inform me of your decision after 
September 15, I will be paid a cancellation fee of $300.  

My estimate of the total time needed to complete the job is about two months. This is based on 
the stated length of approximately 400 manuscript pages and the complexity of the work 
involved. If, upon review, the job appears to require more time to complete, I will contact you 
immediately so that we can reevaluate the project's requirements.  

Should you decide to terminate the project before its completion, we agree that I will be paid in 
full for all the time I have spent on it up to that point and will return all materials, including 
edited manuscript, to you immediately.  

The total fee of $1,000 is to be invoiced upon completion of the work. Payment is due within  
15 days of the date on the invoice. Should you decide after the job is completed that you would 
like the manuscript to undergo a second stage of editing, that work will be the subject of a 
separate agreement.  

This letter represents a contract for work for hire. The copyright of this manuscript, Your 
Awesome Novel, is to remain in your name. You may list my name on an Acknowledgments 
page in recognition of editorial services; this is the only credit to which I would be entitled for 
this work. If this arrangement is acceptable to you, please sign below, keep a copy for yourself, 
and return this copy to me.  
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Sincerely, 

Denise M. Logsdon  

 

Understood and Agreed:  

___________________________ 
(Jennifer Milano)  

___________________________ 
(Date)  

 
 
 
 
 


